
THE SHUBERT FOUNDATION
2011-12 GRANT GUIDELINES

The principal goal of The Shubert Foundation is to support not-for-profit, professional resident theatre and dance companies in the United States.  The program areas of Arts Related Organizations and Education are necessarily limited.  

The Shubert Foundation awards unrestricted grants for general operating support, rather than for specific project funding.  These grants are awarded exclusively to US organizations, which must have 501(c)(3) tax-exempt status from the IRS in order to be eligible for funding.  Due to restrictions imposed by the Internal Revenue Act of 1969, the Foundation does not make grants to individuals.

The Foundation provides grants only to organizations that have established artistic and administrative track records, as well as a pattern of fiscal responsibility.  The Foundation does not provide funds for project support, audience development, direct subsidies of reduced-price admissions, media (film, TV and radio), renovation projects, capital or endowment campaigns.  No grants are made to conduit organizations (agencies that disburse funds to individuals or other organizations).  
Organizations that have annual budgets under $150,000, as well as fully audited financial statements, should contact The Shubert Foundation office before making formal application.

Grants are announced and disbursed in late May.  

FUNDING CRITERIA

A host of criteria are considered in the evaluation process; they range from the general to those specific to each applicant, and include the following:

· record of artistic achievement

· impact of the organization and its programs

· significant contributions to the field

· record of developing new work

· record of developing artists

· administrative strength

· ability to generate both earned and contributed income

· fiscal stability
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THEATRE

Not-for-profit, professional resident theatres in the United States are the primary recipients of Shubert Foundation general operating support grants.

Theatres are evaluated individually and with appropriate allowance for size and resources.  The standard for awarding these grants is based on an assessment of each organization’s operation and of its contribution to the field of professional theatre in the US.  Considerations include a record of artistic achievement; history of developing and producing significant work for and from the repertoire; development of theatre artists; substantive and innovative programs; ability to reach, build and maintain an audience; administrative strength; fiscal responsibility and stability; local and national impact. 
DANCE

The Shubert Foundation views dance as a critical art form, one that is closely related to theatre.  The criteria used for Theatre are also used to evaluate dance companies.

ARTS RELATED ORGANIZATIONS

Some not-for-profit organizations that help support the development of theatre and dance are eligible for Shubert funding.  Grants to these arts-related organizations are based principally on an assessment of the organization’s work over a period of years, as well as its current performance and potential.  Impact, administrative strength and fiscal responsibility are factored into each evaluation.  As this category is limited due to the Foundation’s primary areas of interest (producing theatre and dance companies), potential applicants in this category are urged to carefully review these guidelines and to call for counseling prior to submitting a full application. 
EDUCATION

A limited number of grants are made to graduate drama departments of private universities.  These departments are evaluated principally in terms of their demonstrated ability to train and develop theatre artists.  As this category is limited due to the Foundation’s primary areas of interest (producing theatre and dance companies), potential applicants in this category are urged to carefully review these guidelines and to call for counseling prior to submitting a full application. 
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INSTRUCTIONS FOR 2011-12 GRANT APPLICATIONS
All grant applicants must submit a completed 2011-12 application form, as well as fully audited financial statements for the required fiscal year (see below).  Financial statements must be prepared in accordance with generally accepted accounting principles and be audited by a certified public accountant.  Unaudited financial statements, balance sheets, reviews or draft versions are not acceptable.
A new application must be submitted each year, even if an organization has previously received a grant from The Shubert Foundation.  Please read this material carefully prior to preparing and submitting an application.  
The Shubert Foundation Website (www.shubertfoundation.org) provides annual access (late August-December) to its application, instructions and guidelines; a variety of other materials, including links to current recipients of Theatre, Dance and Arts Related grants, as well as a link to the Shubert Archive, are available year-round.

The Shubert Foundation has two grant application timetables: one for Theatre applicants; the other for applicants in the Dance, Arts Related and Education categories.  Please see below for deadlines and requirements for each category.
If you have any questions about your organization’s category, or any other aspect of the grant-application process, please call the Foundation at (212) 944-3777.
· The Foundation neither provides nor accepts applications and/or audits on disk, by fax or by e-mail.  

· USE CURRENT APPLICATION ONLY.  Small, but significant changes are made in this application each year.  Applications forms must not be reconfigured from the Foundation’s original and space restrictions must be observed.  
· Detach extraneous forms or pages.  Do not send any materials larger than 8½ x 11 inches.  Do not enclose application materials in binders or folders.
· DO NOT request a specific grant amount.  Should the Foundation determine that it will fund your organization, it will also determine the size of its grant.



Form



To Be Completed By


Form 1


All applicants



Form 2


All applicants, except university drama departments



Form 3


University drama departments


Form 4


All applicants 
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THEATRE APPLICANTS
All Theatre companies that would like to be considered for a Shubert grant in 2012 must submit the Foundation’s current (11/12) application and audited financial statements by the appropriate deadlines (below).  The application forms, guidelines and instructions are enclosed/attached.  Please read all materials carefully.  

Thursday, December 1, 2011 (6pm)–Application deadline for Theatre. 
Grant applications must be received by the Foundation office no later than 6pm on Thursday, December 1.  The application cannot be submitted via e-mail.  Late applications will not be considered.  

Fully audited financial statements are required from all applicants.  

Wednesday, February 1, 2012 (6pm)–Deadline for audit submission.  
Audits should be sent with the application (by December 1), but will be accepted until 6pm on Wednesday, February 1; audits (one original and one photocopy) must be received by the Foundation office no later than 6pm on February 1.

· Audits–FY11 (if fiscal year ends January-August)

FY10 (if fiscal year ends September-December)

· The Foundation will be unable to consider applications from organizations that do not submit one original and one photocopy of audited financial statements by deadline (above).

· Unaudited financial statements, balance sheets, reviews or draft versions will not be accepted.

Late May 2012–Announcement and disbursement of grants. 

If you have any questions about the application and/or the requirements for audited financial statements, please call the Foundation at (212) 944-3777.

(Continued)

DANCE, ARTS RELATED 
AND EDUCATION APPLICANTS
All Dance, Arts Related, Education and Human Services applicants that would like to be considered for a Shubert grant in 2012 must submit the Foundation’s current (11/12) application and audited financial statements by the appropriate deadlines (below).  The application forms, guidelines and instructions are enclosed/attached.  Please read all materials carefully.

Monday, October 17, 2011 (6pm)–Application deadline for Dance, Arts Related and Education organizations.  
Grant applications must be received by the Foundation office no later than 6pm on Monday, October 17.  The application cannot be submitted via e-mail.  Late applications will not be considered.

Fully audited financial statements are required from all applicants.  

Thursday, December 15, 2011 (6pm)–Deadline for audit submission.  
Audits should be sent with the application (by October 15), but will be accepted until 6pm on Thursday, December 15; audits (one original and one photocopy) must be received by the Foundation no later than 6 pm on December 15.
· Audits–FY11 (if fiscal year ends January-August)

FY10 (if fiscal year ends September-December)

· The Foundation will be unable to consider applications from organizations that do not SUBMIT one original and one photocopy of audited financial statements by deadline (above).

· Unaudited financial statements, balance sheets, reviews or draft versions will not be accepted.

Late May 2012–Announcement and disbursement of grants.

If you have any questions about the application and/or requirements for financial audited statements, please call the Foundation at (212) 944-3777.
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APPLICATION DEADLINES
	DANCE, ARTS RELATED ORGS. & EDUCATION
	THEATRE

	   Must be received by 6pm
Monday, October 17, 2011
	  Must be received by 6pm
Thursday, December 1, 2011


Incomplete or late applications will not be accepted; applications cannot be submitted online.  
Completed application includes:

· Application form with cover letter (stapled)

· Photocopy of application form and cover letter (stapled)

· Treasury Department letter granting federal tax exemption under section 501(c)(3) of the U.S. Internal Revenue Service Code.  Applications that do not include a current, signed and legible tax-exemption letter will not be considered.  

· PRODUCING COMPANIES:

· 2011-12 touring schedule (if applicable)

· One set of reviews covering each production of the last two seasons (stapled; do not attach to application).  Please send more than one review per production whenever possible.  Reviews must not be edited for length or content.
· PRODUCING COMPANIES AND PRESENTERS:

· One playbill/program from current or most recent season 

· 2011-12 or most-recent season brochure
Dance companies are not required to send a videotape of their work.

Arts service organizations should include a list of institutional members.
AUDIT DEADLINES
	DANCE, ARTS RELATED ORGS., EDUCATION, HUMAN SERVICES
	THEATRE

	   Must be received by 6pm

Thursday, December 15, 2011
	Must be received by 6pm

Wednesday, February 1, 2012


· One original and one photocopy of fully audited financial statements for:

· FY11 (if fiscal year ends January to August)

· FY10 (if fiscal year ends September to December)
· Unaudited financial statements, balance sheets, reviews or draft versions will not be accepted.
· Audited financial statements should be sent with the application whenever possible, but will be accepted as late as 6pm on day of appropriate deadline (above).
· Please write organization’s popular name or dba on cover of audit, if different from legal name.
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If you have any questions regarding criteria, required materials or deadlines, please call 
The Shubert Foundation at (212) 944-3777.
Submit application/audit to:

The Shubert Foundation

Attn: Applications

234 West 44th Street

New York, NY  10036

The Foundation is not responsible for late submissions or for materials lost/delayed in the mail.   Please remember that Priority Mail does not guarantee delivery by a particular date.  If you would like us to acknowledge that we received your application, please send a self-addressed, stamped postcard with it.
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